CTAPIIAA I'PYIIITA

JI0JIKHOCTHOM perjiaMeHT
CIENHAINCTA 0T/1e/Ia KaMepPAJbHbIX MPOBePOK Ne 3
NPHC Poccun Ne 9 mo r. Mockse
(maumenosanue otaena MOHC Poccun Ne 9 o r. Mockse)

I. O01mue moJ10KeHus

1. HomwkHOoCTh denepalbHOM TOCYAapCTBEHHOM T'pPaKIaHCKOW CiaykObl (mamee -
rpaXkaaHcKas ci1yx0a) cienuanucT oraena kamepaibHbiX IpoBepok Ne 3 UDHC Poccun Ne 9 no
r. MockBe (anee — CHEIMAIMCT) OTHOCHTCA K CTapuieil Tpymie JOHKHOCTEH TIpaxkIaHCKOM
CILy>KObI KaTeropuu "crenuanucTsl”.

Peructparnmonsslii Homep (KOa) AOKHOCTH —

2. O6nactp mpodecCHOHANBHOW CIYKEOHOW IESITEIBHOCTH CIICHUAINCTA: PETYIUPOBAHHE
HaJIOTOBOM €SI TEIbHOCTH.

3. Bun mpodeccHoHaNbHON CITy:)KeOHOW ACSITeTLHOCTH CIEIUAINCTA — OCYIIECTBICHHE
HAJIOTOBOT'O KOHTPOJISL [TOCPEACTBOM IIPOBEJEHUS KaMEPATIbHBIX IPOBEPOK.

4. Ha3naueHuWe Ha [ODKHOCTb M OCBOOOXJEHHE OT JOJDKHOCTH  CIIEHHAINCTA
ocymectBisiercss HadanrbHUKOM MDHC Poccuu Ne 9 o r. Mockse (nanee — MHcekius).

5. CneuManucT HENOCPEICTBEHHO IOAYMHAETCS HAYyaJbHUKY OTAENa, 3aMECTUTEIIO
HayaJIbHUKA OT/EeNa.

II. KBanudukanuoHHble TPeOOBAHUS /ISl 3aMellleHUs TO0JIKHOCTH
TPAaKIAHCKOM CITYKOBI

6. J1s1 3aMenieHns JOJKHOCTH CIIEUATUCT YCTaHABIMBAIOTCS Clelylolue TpeOoBaHMUs.

6.1. Hanmnuue Beiciero oOpa3oBaHusl.

6.2. KBann¢ukanmonHsle TpeOOBaHUS K CTaXy TIOCYJapCTBEHHOM TIPaKIaHCKOH CIIy»KObI
WIH CTaXy pabOThI MO CHEIUATILHOCTH HE IPEIbSABISIOTCS.

6.3. IIpodeccuoHanbHbIN ypOBEHb:

6.3.1. Hannune 0a30BbIX 3HaHMI: 3HAHUS TOCYJAapCTBEHHOro s3blka Poccuiickoii
Oenepan  (pycckoro si3pika); 3HaHus ocHOB Kouctutymuu Poccuiickoit  ®eneparnuu,
3aKOHOJATENbCTBA O TOCYJAapCTBEHHOM  TIpa)¥JaHCKOM  ciayx0e, 3aKOHOJATEeNIbCTBA O
OPOTUBOACUCTBUM  KOPPYNLHMHU; 3HAHUS M yYMEHMAM B o0jgacTd  MHGPOPMAIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIOTUN: 3HAaHUE OCHOB HMH(OPMAIIMOHHON O€30MacHOCTH U 3aIMUThI
UH(pOpPMAalLlMY; 3HAaHUE OCHOBHBIX IIOJIOKEHUM 3aKOHO/ATENIbCTBA O IMEPCOHAIBHBIX JAHHBIX -
3HaHHWE OOIIMX MPUHIUNOB (PYHKIMOHHPOBAHUS CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0OpPOTa;-
3HaHUE OCHOBHBIX MOJIOKEHUI 3aKOHO/IATENILCTBA 00 AJIEKTPOHHON MOJMUCH;- 3HAHHUS U YMEHUS
10 MPUMEHEHUIO IEPCOHAIBHOIO KOMITBIOTEPA.

6.3.2. Hannune npodeccrnoHambHbIX 3HAHUI:

6.3.2.1. B cdepe 3axonomarensctBa Poccuiickoit ®enepanuu: Koncturynus Poccuiickoii
®enepaunn; Hanorosbeiii komekc Poccuiickonn ®denepanuu; bromxeTHbld Kojaekec Poccuiickoit
Oenepannn; Konekc 00 aaMUHUCTpAaTHBHBIX NpaBoHapyuieHusx Poccuiickoin ®Penepanuu;
I'paxxnanckuii  komekc Poccuiickoir  ®enepauun; TamokeHHbIH Koaekec EBpa3suiickoro
SKOHOMHMYECKOro coro3a; Koaekc aaMHUHUCTpaTUBHOrO CyAompou3BojcTBa Poccuiickoi
®enepanun; YroiaosHbIN kogeke Poccuiickoit @enepanun; 3akon Poccuiickoit @enepaunu ot 21
Mapta 1991 r. N 943-1 "O nanoroBeix opranax Poccuiickoit ®@enepanuun’; denepaibHblii 3aKOH
or 27 wmrona 2004 1. Ne 79-®3 «O rocyaapCTBEHHOH TrpakaaHCKoil ciyx6e Poccuiickoit
Oenepannny; DenepanbHblii 3akoH oT 25 nekadps 2008 r. Ne 273-d3 «O mpoTuBOaeiCTBUN
koppynuun»; denepanbubiii 3akoH oT 2 mas 2005 r. Ne 59-@3 «O mnopsiake paccMOTpeHUs
obpamenuii rpaxaan Poccuiickoit @eneparumny; denepanbabiii 3akoH Poccuiickoit denepanuu
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or 10 pgexabps 2003r. Nel73-®3 «O BaglOTHOM pEryJIMpPOBAaHUN W BaJIIOTHOM KOHTPOJICY;
®denepanbHbII 3aKO0H oT 07.08.2001r. Nel15-@3 «O IIPOTUBOJACUCTBUU
aeranu3anuu(OTMBIBAHHUIO) TOXO/AOB, TOJYYEHHBIX MPECTYMHBIM IyTeM, M (UHAHCHUPOBAHUIO
TeppopusMay; DenepaibHbIil 3akOH OT 6 OKTAOps 1999 1. N 184-®3 "OO6 0OmMX MPUHIIAIIAX
OpraHM3alMy  3aKOHOJATENbHBIX  (MPEACTaBUTEIbHBIX) M  HUCHOJHHUTEIBHBIX  OpPraHoOB
rocy/IapcTBeHHOW BiacTH cyOnekToB Poccuiickoit ®enepanuu'; denepaiabHbIi 3aKOH OT 8
aprycta 2001 r. N 129-®3 "O rocynapCTBEHHON pETUCTpAlMU IOPUIAYECKUX JIUI U
MHAMBUAYAJIbHBIX npeanpuHumMareneil”; denepanbublii 3akoH oT 6 okTa0ps 2003 r. N 131-®3
"OO6 oOmuMx MPUHIMIIAX OpPraHU3AIMK MECTHOrO caMoympaBiieHus B Poccuiickoit denepanun’;
®enepanbubiii 3akoH Poccuiickoit @enepanun ot 27 utosst 2006 r. N 152-03 "O nepcoHaIbHbIX
nannbix"; ®@enepanbHbii 3akoH OT 29 HoA0ps 2007 r. N 282-®3 "OO6 odunuamsbHOM
CTaTUCTUYECKOM Y4Y€T€ U CHUCTEME TOCYAapCTBEHHOM cTatuCTMKM B Poccuiickoii deneparuu’;
®DenepanbHblil 3ak0H 0T 9 ¢deBpainst 2009 r. N 8-O3 "OO6 obecnieueHnn a0cTyna K HHGOPMAIUU O
NEeSTEIbHOCTH TOCYJapCTBEHHBIX OPraHOB M OPraHOB MECTHOT'O caMoyIrpaBieHus"; denepanbHblil
3akoH oT 27 utonsg 2010 r. N 210-®3 "O6 opraHuzanuu npeaocTaBiIeHUs I'OCYIapCTBEHHBIX U
MyHULUIAIBHBIX yeuyr'"; @eaepanbHbiil 3akoH Poccuiickoit ®enepanuun ot 6 anpens 2011 r. N
63-®3 "O6 snekrponHoit noanucu'; dexepabHblil 3akoH oT 28 nexadps 2013 r. N 443-03 "O
denepanbHOl MHDOPMALIMOHHOW aJIpECHON CHUCTEME U O BHECEHHH u3MeHeHui B denepanbHbIi
3akoH "OO 00muMX NOpuUHLOMIAX OpraHU3alud MECTHOro camoymnpasieHus B Poccuiickoii
®enepanun.

I'paxnanckuil cioyKamuil JOJDKEH 3HATh HHbIE HOPMAaTUBHBIE IIPABOBBIE aKThl MU
Ciy)keOHble JOKYMEHTBI, PEryJIUpYIOIIUE BOIPOCH], CBS3aHHBIE C OOJACTHI0O M BHUAOM €ro
po(heCcCHOHATTLHOM CITY)KEOHOU S TeTLHOCTH.

6.3.2.2. ubIe npodeccroHaNbHbIC 3HAHUS:
— OCHOBBI 5KOHOMHKH, (PUHAHCOB U KPEeIUTa, OYyXTaJITepCKOTO M HAIIOTOBOTO yUETa;
— OCHOBBI HAJIOTOOOJIOKEHHUS;
— OCHOBBI (PMHAHCOBBIX U KPEAUTHBIX OTHOIICHUH;
— 00111e TOJI0KEHUS O HAJIOTOBOM KOHTPOJIE;
— IpuHIUNB GopMHUpOBaHUs Ot keTHOU cucteMbl Poccuiickoit deneparum;
— IpUHIUNBI OPMHUPOBAHUS HAJIOTOBOM cucteMsl Poccuiickoit denepannuy;
— TOPSIIOK IPOBEJEHHSI MEPOTIPUSATUI HAJIOTOBOTO KOHTPOJIS;
— TPUHIUIBI HAJIOTOBOTO a/IMUHUCTPUPOBAHMUS.
— COCTaB HaJIOTOIUIATEJIBIIMKOB HAJIOTa Ha J0OABIEHHYIO CTOMMOCTb;
— JIOKYMEHTHI, TOATBEP)KAAIOIIME NpaBO Ha OCBOOOXKIEHHWE OT YIUIaThl Hajora Ha

T00ABIIEHHYIO CTOUMOCTb;

— 0COOEHHOCTH HAJIOrOOOJIOKEHUs] NpU BBO3€ TOBAapOB Ha TeppuTopHuio Poccuiickoii
®denepalyiv U WHbIE TEPPUTOPUH, HAXOSALIUECS 110 €€ IOPUCAUKIINEH;

— 0COOEHHOCTH HAJIOrooOJ0XKEHUSI TpU BBIBO3E TOBAapoB C Tepputopun Poccuiickoit
denepannu;

— TIOPSIIOK OTpezieNieHUs] HaJIOTOBOM 0a3bl.

— TOPSIIOK U CPOKU IIPOBEJCHUS KaMepaIbHBIX MPOBEPOK;

— TpeOOBaHUS K COCTABJICHHUIO aKTa KaMepaJbHOI MPOBEPKH;

— OCHOBBI (PMHAHCOBBIX OTHOIIEHUH U KPEIUTHBIX OTHOILICHUH;

— cyneOHo-apOuTpakHas MPaKTHKa B YaCTU KaMepaJlbHbIX TPOBEPOK;

— CXEMBI yX0/1a OT HaJOIOB;

— TOPSIOK OIpeJIeNIeHus HajloroodnaraeMoil 6a3sl.

— TpaBUiIa U METOJbI TpaHC(HEPTHOTO [IEHOOOPa30BaHUS;

— TPUHIMUIB KOHTPOJIA ILIEH IS 1esieid HajmorooOnokenuss B Poccuiickoit denepanuu u
pexoMenaanuu ODCP B oTHOIIEHNH TpaHC()EPTHOro IEHO0OPa30BaAHNUS;

— TIOHATHS HAJIOTOBBIE AKLINU3bl, IOJAKLU3HbIE TOBAPHI.

— TMPUHIUNBl HAJOrOBOIO YydYeTa B POCCHMCKUX OpraHu3alMsIX W B HMHOCTPAaHHBIX

OpraHU3aIMX, OCYIIECTBIISIOMNX IEITEILHOCTh Ha TeppuTopuu Poccuiickoit denepann.
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6.3.3. Hanmnuue ¢pyHKIIMOHATBHBIX 3HAHUH:

— INPUHLUIBI, METOABI, TEXHOJOTUU U MEXAHU3MBbI OCYIIECTBJIEHNS KOHTPOJIS (HaA30pa);

—  BMJIbl, HA3HAYEHUE U TEXHOJIOIMM OpraHU3alluy IPOBEPOUHBIX IPOLETYP;

— TIOHATHE €MHOTO peecTpa MPOBEPOK, MPOLEaYypa ero GOopMHUPOBAHUS;

— UWHCTUTYT IpPEIBapUTEIHLHONW MPOBEPKH JKAIOObI M MHOW MH(pOpMAIMM, NOCTYIUBIICH B
KOHTPOJIbHO-HA/I30pHBIN OpraH;

— IIpoleLypa OPraHU3aLMU IPOBEPKHU: MOPAJOK, ITAIlbl, UHCTPYMEHTHI IPOBEACHHUS;

— OIrpaHUYEHHs IIPU NIPOBEIECHUU IPOBEPOYHBIX IIPOLIELYD;

— Mepbl, IPUHUMAEMBIE 10 pe3yJIbTaTaM IPOBEPKU;

— IIJIAHOBbIE (PEIIOBBIE) OCMOTPBI;

— OCHOBaHHMSA MPOBEACHUS U 0COOCHHOCTH BHEIIJIAHOBBIX IMPOBEPOK.

6.3.4. Hannuue 6a30BbIX yMEHUI:

— YMEHHE MBICIUTh CUCTEMHO (CTPaTErHUEeCKH);

— yYMEHHeE IUIaHUPOBaTh, PAllMOHAIIBHO UCII0JIb30BaTh CIYKEOHOE BpeMs U 1I0CTUTaTh

pe3yJibTaTa;

— KOMMYHHMKATUBHbIE YMEHMUS;

— YMEHME YIPaBIATh U3MEHEHUSIMHU.

6.3.5. Hannune npodeccuoHaNbHBIX YMEHHIA !

—  PacyeTHO-’KOHOMHYECKAs JIEATEIILHOCTh B cpepe Hamora Ha JOOABIEHHYIO CTOUMOCTb.

— COCTaBJICHUE aKTa M0 pe3yjbTaTaM IPOBEIECHUS KaMepaJlbHON HAJIOTOBOM MPOBEPKH.

— OIpeJesICHHe HAJIOTOBOM 0a3bl Mpu peanu3anuu (epeaaye) noakIu3HbIX TOBAPOB, B
OTHOILIEHUH KOTOPBIX YCTAaHOBJICHBI TBEPbIC (CrIen(UIEeCKrEe) HATOTOBBIE CTaBKH.

— IOJTrOTOBKM CIY)XEOHBIX JOKYMEHTOB, aHajiM3a M MPOrHO3UPOBAHMS IOCIEICTBUIA,
IIOArOTaBIMBAEMBIX PEIIECHU;

— B3aUMOJICHCTBUSL €  OpraHamMM  TOCYJapCTBEHHOM  BJacTH,  OOLIECTBEHHBIMU
OpraHM3alusIMH;

— paboTel B cdepe, COOTBETCTBYIOIIEH HANpPaBIEHUIO JEATEIbHOCTH CTPYKTYPHOTO
NoJipa3/iesieHus, OpraHn3aluy U 00eCIIeYeHNs BBIIIOJHEHMSI TIOCTaBICHHbIX 3a/1a4;

— KBaJM(HUUMPOBAHHOIO IUIAHUPOBAHUS PabOThI, AKCHEPTH3bl MPOEKTOB HOPMATHBHBIX
IPaBOBBIX AKTOB, MOATOTOBKM CIYKEOHBIX JOKYMEHTOB, aHajln3a M IMPOTrHO3UPOBAHUS
MOCJIEACTBUM, TOATOTABIMBAEMBIX PELICHHH.

— a”anu3 (aKTOpOB, BIMAIOUIMX Ha JWHAMMKY [IOKa3aTeslell HaJoroBoil 0asel H
MOCTYIUIEHUH aIMUHUCTPUPYEMBIX T0XOA0B

— y4eT CBEJEHHMI 0 OaHKOBCKUX CU€Tax M MO KOHTPOJIIO 3a COOJIIOJIEHUEM OOS3aHHOCTH I10
IIPEIOCTABIICHUIO CBEJIEHUN O OAHKOBCKHMX CYETaX, a TaKXKe CBEACHMMH, COAEpKalUXCs B
EI'PIOJI, EI'PUII, EI'PH, peectpe nuckBanuduuupoBaHHbBIX JHILI.

— TMOArOTOBKA MaTepHalioB NMPOBEPOK IMOJHOTHI MCUUCIIEHUS U YIUIaThl HAJOrOB B CBS3H C
COBEpUICHHEM CJIEJIOK MEXJly B3aUMO3aBUCUMBIMU JIHIIAMH, B TOM YHCJIE 3aKJIIOYEHHS Ha
MMCbMEHHBIE BO3PAKEHUS HAJIOTOIUIATENBIINKA 110 aKTy ITPOBEPKH.

6.3.6. Hannune QpyHKIIMOHATBHBIX YMEHUMN:
IPOBEJCHUE IUIAHOBBIX M  BHEIUIAHOBBIX  JOKYMEHTapHbIX (KaMEpaJbHBIX) IPOBEPOK
(oOGcnenoBanmii);

— (¢opmHpOBaHHE U BEICHHE PEECTPOB, KAaJacCTPOB, PETHCTPOB, MEpedyHEH, KaTaJloros,
JIMIIEBBIX CUETOB Il 00eCTIeYeHUs] KOHTPOJIbHO-HA30PHBIX MTOJIHOMOYH;

— OCYILECTBJICHHE KOHTPOJS  MCHOJIHEHHMS  MPEANUCAHWNA, PEIMIeHMH W JIPyrux
pacropsAUTENbHBIX TOKYMEHTOB.

II1. To:xHOCTHBIE 00SI3AHHOCTH

7. OcHOBHBIE 00S3aHHOCTH CHEIMAINCTA, a TAKXKE OIPAaHUYEHUS, 3alpeThl U TPEOOBaAHUS
yCTaHOBJIEHBI cTathsiMu 15 - 18, 20, 20.1, 20.2, 20.3 ®eaepanbHoro 3akoHa ot 27.07.2004 N 79-
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®3 "O rocymapcTBeHHOM rpakaaHckon ciyx0e Poccuiickoit @enepanuun” (nanee - OenepanbHbIN
3akoH N 79-@3).

8. B measix peaausaumu 3a1a4 U (YHKIWIA, BO3JIOKEHHBIX HA 0T[e] KaMepaJabHbIX
nposepok Ne 3 cienuaaucT o0s3aH:

- OcylecTBIsATh KOHTPOJIb 3a COOJIOJCHHEM HaJOoroIiaTeNbIIUKaMH, IaTeNbIIuKaMU
cOOpPOB M HAJOrOBBIMH areHTaMH, COCTOSIIMMM Ha yuére B VHCHIEKIMM, 3aKOHOJATEeNbCTBA O
HaJorax M cOopax M NPUHATBIX B COOTBETCTBUM C HUM HOPMATHUBHBIX IIPAaBOBBIX AaKTOB,
IIPABWJIBHOCTbIO MCYMCIIEHUS, MOJHOTOM U CBOEBPEMEHHOCTHIO BHECEHMSI B COOTBETCTBYIOLIME
OIOKEThl U TOCYAapCTBEHHbIE BHEOIOKETHBIE (DOHABI HAIOTOB, COOPOB M MHBIX 00S3aTENbHBIX
IUIaTeIKEH;

- OcylIecTBISITh aHAIM3 M CUCTEMATHU3AlMI0 BCEX BBISBJIECHHBIX C Hcloiib3oBaHueM [IK
«ACK HJIC-2» pacxoxaeHul B TEpPUTOPHUATLHOM HAJIOTOBOM OpraHe, MPUYMH WX 00pa3oBaHUs,
U pa3palaThIBaTh MPEUIOKEHUH 110 UX YCTPAHEHHUIO;

- IIpoBoauTh KamepaibHbIE HAJIOTOBbIE MPOBEPKH HAa OCHOBE HAJIOIOBOM JEKJIapaluu IO
HAC, wmeponpusituii HaJIOroBOro KOHTPOJS, (OPMHPOBAHWE [OKAa3aTeIbCTBEHHOW O0azbl M
opopmiieHHE PE3yJNbTATOB TMPOBEACHHBIX MEPONPUATUI (32 HUCKIIOYCHHEM HAaJOTOBBIX
JieKJIapanui, B KOTOPbIX CyMMa Hajora MCUMCIIEHA K BO3MEIEHUIO);

- becrinatHo mH(poOpMUpOBaTh (B TOM YHCIIe B MTUCbMEHHOM (hOpMe) HAIOTOILUIATEIIBIIUKOB,
IUIATEIbIIUKOB COOpPOB, MJIATEIBUIMKOB CTPAXOBbIX B3HOCOB O JEHCTBYIOIIMX Hajorax, coopax u
CTPaxOBBIX B3HOCAX, 3aKOHOAATEILCTBE O Hajorax U cOOpax W MPUHATHIX B COOTBETCTBUU C HUM
HOPMAaTUBHBIX IIPABOBBIX AaKTaX, IOPSAJKE HWCUYMCIEHUS U YIJIaThl HAJOIOB, IIpaBax H
00S3aHHOCTSIX HAJIOTOIIATENBIINKOB, MOJTHOMOYHUSAX HAJIOTOBBIX OPraHOB M HMX JOJIKHOCTHBIX
JUIL, a TaKKe MPEeNoCTaBisieT (OpPMbl HAJIOrOBOM OTYETHOCTH U Pa3bACHAET NOPSIOK HX
3aI0JIHCHHUS;

- OcymecTBiATh B3aUMOJICHCTBUE C IPABOOXPAHUTENbHBIMU OpraHaMM M HHBIMU
KOHTPOJIUPYIOIIMMH OpraHaMu IO MPEIMETY EATeIbHOCTU OT/ENA;

- OcyuecTBisiTh NpUEM  3asBIEHUNH Ha  JOCPOYHOE IpEKpalleHue JIeHCTBUS
KBAJIM(PUUMPOBAaHHBIX  cepTu¢ukaroB, BbyiaHHbXx YI[ @®HC Poccun, oT Biaaesbles
COOTBETCTBYIOIMX KBATU(PUIIMPOBAHHBIX CEPTU(UKATOB;

- IIpoBOANTHE KOHTPOJIBHBIE MEPOINPHUATHS, HAIIPABICHHBIE HA BBIABICHUE U TPECEUYCHUE
(GYHKIIMOHUPOBAHUSI PUKTUBHBIX (DUPM, CO3/IaHHBIX B LIEISIX (OPMUPOBAHUS HAIOTOBBIX BHIYETOB
no H/C;

- [IpoBoaUTH MEpONPUATUS HAJIOTOBOTO KOHTPOJIS IO HAJIOTy Ha JOOABIEHHYIO CTOMMOCTh
Ha OCHOBaHMM HAJIOTOBBIX JEKJIapalui, MpPEJCTaBICHHBIX BBIFOJONPHOOpETATENAMHU, 3a
UCKJIIOYEHHEM IMOJIeKAIUX OTPabOTKE KOHTPOJIbHO-aHATUTUYECKUM OTIEIIOM;

- IIpoBOAUTH KOHTPOJIBHO - AHATUTHYECKYIO pabOTy, HAMpaBICHHYIO Ha BBISBICHUE U
AQHAJIN3 CXEM YKJIIOHEHHS OT HaJOrooOJ0KeHUs, BbIpadOTKa MPEAIOKEHUN M0 UX MPECEUCHUIO U
IIPEIOTBPALICHHUIO;

- Bectu pazpsicHuTENnbHYI0 paboTy C HaJOromiaTeNbIIMKaM{, HaIlpaBICHHYIO Ha
CaMOCTOSITENIbHBIN OTKa3 OT MPUMEHEHUS CXEM yXO7a OT HAJIOT000JI0KEHHMS;

- Ocy1ecTBasATh NPOU3BOACTBO MO Je1aM 00 aAMUHUCTPATUBHBIX MPAaBOHAPYILICHUSX ;

- IlepenaBate B mpaBoBOil oTaen IMHcneknuu marepuansl MO AejaM O HapyLIEHMSX
3aKOHOJATENHCTBA O HAJIOraxX U cOopax U Mo jaenam 00 aAMUHHUCTPATUBHBIX MPABOHAPYIIEHUAX HA
COIJIACOBAHUE M I o0ecTedeHns JajJbHeHIero cy1e0Horo nponu3BoCTBA;

- OcyuiecTBiath paboTy € OpraHaMu, YIOJHOMOYEHHBIMH JIMIIAMH, OOS3aHHBIMH B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM O Hajorax M cOopax MpeACTaBIATh B HAJIOTOBBIE OPTaHBI
nH}OopMaIro, HEOOXOIUMYIO JIJIST HAJIOTOBOTO KOHTPOJIS;

- Hampapnate B mnpoduibHbE OTIENbl OOOCHOBAaHHBIE MPEUIOKEHUS O BKIIOYCHUU
HAJIOTOIUIATEbIIMKOB B IUIAaH BBIE3JHBIX HAJIOTOBBIX MPOBEPOK, HAa OCHOBAHUHU CBEIECHUU H
uH(pOpMaIH, TOTy4aeMOi B paMKaX MPOBEICHUSI KOHTPOJIBHBIX MEPOIPHUSITHIA;

- OcyuiecTBiATh GOPMUPOBAHUE YCTAHOBICHHONW OTUYETHOCTH MO MPEAMETY ACSITEIbHOCTU
OTnena;
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- IlonroraBnuBaTh HMH(OpPMAIMOHHBIE MaTepuaibl s pyKoBoAcTBa WHcmekuuu 1o
BOIIpOCaM, HaxoUIuMcsl B komnereHuuu Otaena;

- [lonroraBnuBaTh OTBETHI Ha OOpallleHUs] HAJIOTOIUIATENbIIMKOB B Mpeaeaax KOMIETCHIIUN
B COOTBETCTBUU C HAIIPaBJICHUSIMHU JesTesbHOCTH OTaena;

- Y4acTBOBaTh B OpraHU3allMd U OCYIIECTBICHUH MEPONPHUATHH MO NpodeccCHOHaTbHON
MOJArOTOBKE M IEPENOJArOTOBKE KaJpoB MJIsi HAJIOIOBBIX OPIraHOB, IPOBEICHHE COBELIAHMM,
CEMHUHApOB 10 BOIIPOCAaM, BXOJIAIIMM B KoMneTeHuo Otaena;

- Bectu B yCTaHOBJIEHHOM MOPSAKE [EJIONPOU3BOJCTBO, XPAHEHHWE M clladya B apXuB
nokymeHToB Otaena;

- Bectu B yCTaHOBIEHHOM NOpAJIKE BHYTPEHHUU KOHTPOJIb BBIIIOJIHEHHS TEXIIPOLIECCOB
®HC Poccun no HampaBieHMsM AesTeapHOcTH OTaena B COOTBETCTBUM C  OIEPALUSIMU
TEXIPOLIECCOB.

- Opranu3oBbiBaTh  paboTy 1O  MONYyYeHHIO HHGOPMAIMU O  JEATEIHHOCTH
HAJIOTOIUIATENBIIMKOB W3 BHEUIHMX HCTOYHUKOB (B TOM YHCJIE KOCBEHHONW HH(OpPMAIMH OT
OpPraHOB JHEProcObITa 0 (U3MUECKHX OOBbeMax MOTPEOJICHUSI SHEPreTHYCCKHX (IJIEKTPO- U
TEIUIOPHEPTUH) PECYPCOB, OT MpeAnpuatuii Bomokanana o moTpeOieHUHd BOAHBIX PECYpCOB, OT
JIPYruX OpraHM3aluii O TOTPEOJCEHWH WHBIX MAaTepHaJbHBIX PECypCcoB; HH(POPMAIUU OT
MIPaBOOXPAHUTENbHBIX W JPYIMX KOHTPOJIUPYIOIIMX oOpraHoB, opranuzanuii MIIC Poccun,
Muntpanca Poccun, MBI/l MBJ] Poccun 0 mnepeBO3UMBIX KPYIHBIX MAPTHUSIX TOBAapOB,
uH(pOpMallMM O TOJB30BATENAX MPUPOIHBIMU PECcypcaMu, OPYTHMX AaHHBIX). MOHHUTOPHHT H
aHAIN3 YyKa3aHHOM HH(pOpMalNuu B LENSIX KAYECTBEHHOTO U PE3YyJIbTATUBHOIO IPOBEACHUS
KOHTPOJIBHBIX MEPOIPUSATHUI.

- AHanu3MpoBaTh CXEMbl YKIOHEHHS] OT HAJIOroo0JIOKEHUs, BbIpaOOTKA MPEAJIOKEHUN IO
UX MPEIOTBPAILICHHUIO.

- OO0ecneynBaTh NpUMEHEHUE CaHKIUKA B cooTBeTcTBUM ¢ HamoroBeim Kopexcom
Poccuiickoiit denepannu u Komekcom 00 aJIMHUHUCTPATUBHBIX MpaBoHapyiieHusx Poccuiickoit
denepannu;

- IlepemaBate oTAEny yperyaupoBaHMs 3aJOJDKEHHOCTH HMeromlelcs HHdopManmuu o
JIBUKEHUM JICHEXKHBIX CpPEJICTB HA CYETaxX HaJOroJIaTeNbLIIMKOB B OaHKax, IO KOTOPHIM
HAJIOTOBBIM OPI'aHOM BBIHECEHBI PELICHHs O B3BICKAHUHU HAJIOTa 3a CYET JIEHEKHBIX CPEJICTB MO0
O MPHUOCTAHOBJIEHUU OIIEPALIAH.

- ObecrieunBath Bpy4yeHHME (OTIPABKY) aKTOB, PELICHUH, BBIHECEHHBIX IO pe3yjbTaTaM
pPacCMOTpPEHHs] MaTepualoB KaMEpaJbHBIX IPOBEPOK, HAIOTOIUIaTEIbIIUKaM (HAJIOrOBBIM
areHraM, IiaTeNbIuKkaM cOOpoB) M (WIJIH) JIMIIaM, COBEPIIUBIINM HApYIICHUS 3aKOHOAATEIhCTBA
0 HaJIorax u cOopax.

- O0ecnieunBaTh COOIIOICHIE HAJIOTOBOM TAMHBI;

- OOecneunBathk BeIIONHeHHE 3amanuii YOHC Poccumm mo r. MockBe, 3amaHuii H
MOPYYEHU PYKOBOJCTBA MHCIIEKIIMHU, HAYAJIbHUKA OT/IENIA,;

- ObecnieunBaTh aHaIM3 NMPUYMH BO3HUKHOBEHUS HAJOTOBBIX CIOPOB, PACCMOTPEHHBIX B
WNHcnekuuu B 10Cy1€0HOM MOPSIIIKE.

- ObecneunBaTh COXPaHHOCTH CIY)KEOHOTO YI0CTOBEPEHUS.

- B HE0OX0MMBIX CiIydasx CBOEBPEMEHHO CO00IIaTh 00 U3MEHEHHIX aHKETHBIX JaHHBIX B
OTJIeN KaJIpoB

- BBINOMHATH OTHEIbHBIE MOPYYEHUs HAuyaJdbHUKA OTIEJa M 3aMECTHUTENsl HadalbHUKA
oTJieNa B paMKax (PYHKIIMI, yTBEpPKIEHHBIX MoJIokeHneM o0 OTaerne.

- OcymlecTBIsATh MHBIE (QYHKIUH, MPEITyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoii
®denepanyi © ”HBIMA HOPMATHBHBIMU TIPABOBBIMH aKTaMHU;
9. CpenmanucT HCIONHSAET WHBIE OO0S3aHHOCTH, NPEAYCMOTPEHHBIE 3aKOHOAATEIbCTBOM
Poccuiickoit ®denepanuu, Ilonoxenuem o denepanbHOil HATOTOBOM Ciy»0e, YTBEP:KIECHHBIM
nocranoBieHueM IlpaBurensctBa Poccuiickoit @enepaunun ot 30 centsadps 2004 Ne 506 "O6
yrBepkaennu [lomoxkenus o denepabHON HAJIOTOBOM Ciryx0e", nmpuka3zaMu (pacropsKEHUSIMH )
®HC Poccun, mopyuyeHUsIMHA Ha4aJIbHUKA OT/ZIEJa U 3aMECTUTEINS HadaJlbHUKA OT/ENa.



IV. IlepevyeHnb BONPOCOB, 10 KOTOPBIM IPAKIAHCKUH CJIYKAIUIA
BIIPaBe WJIM 00513aH CAMOCTOSITEIbHO IPUHUMATH YIIPaBJIeHYeCKHE U HHbIE pellleHus

10. TIpn ucromHEHHH CIIY>)KEOHBIX OOS3aHHOCTEH CHELHaINCTa BIPABE CAMOCTOSTEIHHO
MPUHUMATH PELIECHUs IO BOIPOCaM, OIPEIEICHHBIM T0JKHOCTHBIM PErJIaMEeHTOM:

—opram3any  paboThl OTAENa 1O YCTAHOBJICHHBIM HAMpPABICHUSM JIEATEIHHOCTH,
HAIPaBIICHHOW Ha pean3alyio 3aa4 U (PYHKIUH, BO3JIO)KEHHBIX HA OTIEIT;

— BBINOJIHEHUSI pEIICHUH N0 peanu3anuu GyHKIUN HaIOrOBOTr0 aIMUHUCTPHUPOBAHNUS;

— peanuzanuu 3akoHoarenbeTBa Poccuiickoit denepanyu, nopydeHuit Y npaBiaeHuUs.

11. IIpu ucnonaHeHUH CIYKEOHBIX OOS3aHHOCTEHM CHelHaTucTa 0053aH CaMOCTOSITENILHO
MPUHUMATh PEIICHUS 10 BOIIPOCAM:

—o0ecnieueHns COOJIIOJIGHUs HAJOTOBOW M MHOW OXpaHsAEeMOM 3aKOHOM TailHBI B
COOTBETCTBUHU C (peliepabHbBIMU 3aKOHAMH U HHBIMU HOPMAaTUBHBIMH aKTaMH;

—HWHBIM BOIPOCaM, OTHOCSAIIIUMCS K KOMIIETEHIIMH CTICIIHAIUCTA.

V. IlepeyeHb BONPOCOB, IO KOTOPBIM IPAXKIAHCKHN CJOYKAIMH BIIpaBe UK 00513aH
Y4acTBOBATH MPH MOATOTOBKE NMPOEKTOB HOPMATHBHBIX MPABOBLIX AKTOB U (MJIH) MPOEKTOB
ynpaBJjeH4YeCKUX U UHBIX pelieHui

12. Coenmanuct B COOTBETCTBUM CO CBOEM KOMIETEHLMEH BIIPABE Yy4acTBOBaTh B
HNOAroToBKE (00CYKE€HMN) HOPMATHUBHBIX MIPABOBBIX aKTOB U (WJIM) MPOEKTOB U MHBIX PEIICHUI
[0 BOINPOCAM, BXOJIIMM B KOMIIETEHIMIO OTJeJIa B paMKaX MPUMEHEHHUS 3aKOHOAATENbCTBA O
roCy/1apCTBEHHOMN I'paX/1aHCKOM Ciry:x0e.

13. Cneumaquct B COOTBETCTBMM CO CBOEH KOMIETEHIMeH o0sf3aH ydacTBOBAaTh B
HOJArOTOBKE (00CYXAEHUH) HOPMAaTUBHBIX IIPOEKTOB IOKYMEHTOB:

— IOJIOKEHUH 00 MHCIEKIUU U OT/IEINE;

—rpaduka OTIYCKOB I'PaXXIaHCKUX CITY)KaIllUX OT/AeNa;

— MHBIX aKTOB I10 MOPYYEHHUIO PYKOBOJCTBA MHCIIEKIUH.

VI. Cpoxku n npoueaypsl NOATOTOBKH, PACCMOTPEHHSA
NPOEKTOB YIPaBJIEeHYECKHX U HHBIX pellIeHUil, MOPAI0K
COIVIACOBAHMSA U IPUHATHA JAHHBIX PelIeHHH

14. Cpoku u npouenypsl NOATOTOBKH, PAaCCMOTPEHHS MPOEKTOB YIPABICHUYECKUX M MHBIX
pELIeHUH, MOPSIIOK COTJIACOBAHUS U MPUHATHUS TaHHBIX PELICHUN ONpeAeNsitoTcsa B COOTBETCTBUU
¢ TumoBbIM pernamMeHToOM B3aHMMOAEUCTBHUS (elepaabHBIX OpraHOB HCIIOJIHUTEIBHON BJIACTH,
yTBEpXACHHbIM NocTaHoBieHHneM [IpaBurensctBa Poccuiickoit @eneparuu ot 19.01.2005 N 30,
TUMOBBIM periaMeHTOM BHYTPEHHEH opraHuzaluu (eaepanbHbIX OpPraHOB MCIIOJHUTEIbHON
BJIACTH, YTBEpPXICHHBIM TMocraHoBiaeHueM IIpaBurenscTtBa Poccuiickon @Penepanuu  OT
28.07.2005 N 452, IlpaBuiaMu [€JIONPOU3BOJICTBA B TOCYJAapCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CAMOYIIPABJIEHUS, YTBEPKACHHBIMH MpHKazoM DenepanbHOro apXUBHOIO areHTCTBA OT
22.05.2019 N 71 (3apeructpupoBan MuHucrepcTBoM toctuiim Poccuiickoit ®Deneparumn
27.12.2019, peructpaunonusii N 57023), a Takke MHBIMM HOPMATHBHBIMU NPABOBBIMU aKTaMH
Poccuiickoit denepanuu.

VII. ITopsaaok ciyxe0HOro B3auMoOAelCTBUS IPAKIAHCKOIO CJIYKAIEI0 B CBS3H €
HCIIOJTHEHUEM UM JO0JI’KHOCTHBIX 00s13aHHOCTEH ¢ IrPaAKAAHCKUMHU CIYKAIMUMHU TOI'O K€
rocyJapCcTBEHHOI'0 OPraHa, rpaMJAaHCKUMH CJIYKALMMHU HHBIX FOCYAapCTBEHHBIX OPraHoB,
APYrHMH IpaKIaHaMH, a TAK:XKe ¢ OpraHu3auusiMu

15. BzaumopeiictBue crenuanucta ¢ ¢GeaepalbHbIMUA TOCYIaPCTBEHHBIMU TPaXKIAHCKUMHU
ciyxamumu @HC Poccun, rocyaapcTBEHHBIMU CITY>KallIUMHU UHBIX TOCYAAPCTBEHHBIX OPraHOB, a
TaK)Ke C IPYTMMHU TpaXkJaHaMu U OpraHU3aLMsAMHU CTPOUTCS B PaMKax JEJIOBBIX OTHOLICHUN Ha
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OCHOBE OOWMX MPHHLUIOB CIYyXKEOHOro IOBEAEHUS TOCYIAPCTBEHHBIX  CIIyXKallMX,
yTBepKIeHHbIX Yka3oMm llpesunenra Poccuiickoit ®emepauuu ot 12.08.2002 N 885 "OO6
YTBEP)KJICHUHM OOIIMX MPUHIMIIOB CIY>KEOHOrO IMOBEIEHHUsS T'OCYJApCTBEHHBIX CIyXalmux'", u
TpeOOBaHUH K CIyKeOHOMY IOBEICHUIO, YCTAaHOBICHHBIX CTaThedl 18 DenepanbHOro 3akoHa OT
27.07.2004 N 79-®3 "O rocynmapcTBeHHOW TrpakaaHckoi ciyxk0e Poccuiickoit denepanuu”, a
TaK)XK€ B COOTBETCTBUU C MHBIMA HOPMATHBHBIMM IIpaBOBBIMU akTamMu Pocculiickoit Penepauyu u
npukazamu (pacrnopstxenusimu) PHC Poccun.

VIII. IlepedyeHb rocy1apcTBEeHHbIX YCJIYT (BHIOB [1€ATEIbHOCTH), 0Ka3bIBA€MbIX 110
3alpocaM M OPraHu3anuii B COOTBETCTBHH ¢ AIMHUHHUCTPATUBHBIM
periiamenTOoM PeepajibHOM HAJOTOBOM CJIYKOBI

16. Cnenumanuct NIpUHUMaET y4acTHE B OKA3aHUHU CIIEIYIOIIMX TOCYIapCTBEHHBIX YCIIYT:

- OecrutlatHoe  uHpoOpMupoBaHWe (B TOM  4YHCI€ B INHUCBMEHHOM  ¢opme)
HAJIOTOTLJIATEIIBIINKOB, TUIATEIBIIMKOB COOPOB, IJIATEIBIINKOB CTPAXOBBIX B3HOCOB M HAJIOTOBBIX
areHToB O JICWCTBYIOUINX HaJorax, cOopax M CTPaXxOBbIX B3HOCAX, 3aKOHO/JATEIbCTBE O HAJIOTaX U
cOopax M MPUHATHIX B COOTBETCTBHH C HUIM HOPMAaTHBHBIX IIPABOBBIX AKTAX, MOPSIKE HCUHCICHHS
M yIUIaThl  HAJIOroB, cOOpPOB M  CTPaxOBBIX B3HOCOB, IMpaBaXx ©  OOA3aHHOCTSX
HAJIOTOTIJIATEIIBIINKOB, TUIATENBIIMKOB COOPOB, IJIATEIBIINKOB CTPAXOBBIX B3HOCOB M HAJIOTOBBIX
areHTOoB, MOJTHOMOYHAX HAJIOTOBBIX OPTaHOB U MX JAOKHOCTHBIX JIUIL;

- TPOCTaBJICHHE OTMETOK Ha 3asiBIICHHUIX O BBO3€ TOBAPOB M yIJIATe KOCBEHHBIX HAJIOTOB.

IX. IToxa3atenu 3pPeKTUBHOCTH U Pe3yJIbTATUBHOCTH
npo¢ecCHOHATBHOM CJIyKeOHOI 1eATeJIbHOCTH I'PAKIAHCKOIO CJIYKALIEero

17. DPpeKTUBHOCTh U PE3yIBTaTUBHOCTh MPO(ECCHOHATHLHOM CIIy:)KEOHOU MesSTEIbHOCTH
CHENHAINCTa OIEHUBACTCS 1O CIIETYIOIIUM ITOKa3aTeIsIM:

- BBITIONIHSAEMOMY 00BeMy pabOThl U WHTEHCHUBHOCTU TpPYAA, CIHOCOOHOCTH COXPaHSATH
BBICOKYIO PabOTOCIIOCOOHOCTh B  OKCTPEMAJBHBIX  YCJIOBHSX, COOJIOJIEHUIO CIIy)KeOHOMU
JUCITUTLIINHBI,

- CBOEBPEMEHHOCTH M OTNIEPATUBHOCTH BBITIOJIHEHUS TIOPyUCHUH;

- KQueCTBY BBIIIOJIHEHHON paboThl (MMOATOTOBKE JOKYMEHTOB B COOTBETCTBHUH C
YCTaHOBJICHHBIMU TPEOOBAHUSAMHU, MOJTHOMY H JIOTHYHOMY M3JIOKEHUIO MaTepHasa, FOPHINICCKU
rPaMOTHOMY COCTaBIIEHUIO JIOKYMEHTa, OTCYTCTBUIO CTHJIMCTUYECKHMX M TpaMMaTHUECKHUX
OIIN00K);

- npodecCHOHABHON KOMITETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX U WHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, MIHPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO padOTaTh C IOKYMEHTAMU);

- CITIOCOOHOCTH Y€TKO OPraHM30BBIBAThH U IJIAHUPOBATH BBHIMOIHEHUE MOPYUYCHHBIX 33JIaHUM,
YMEHHIO PallMOHAILHO HCITOJIb30BaTh paboduee BpeMsl, pacCTaBIIATh IPHOPHUTETHI,

- TBOPUECKOMY MOAXOAY K PEUICHHIO MOCTaBJICHHBIX 3a/1a4, aKTUBHOCTU W WHHIIMATHBE B
OCBOCHHUU HOBBIX KOMIIBIOTEPHBIX W HH(POPMAIIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH OBICTPO
aJaNTUPOBATHCS K HOBBIM YCIOBHUSM U TPEOOBAHUSIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 ITOCIJIE/ICTBHS CBOMX AEHCTBUN, TPUHUMAEMBIX PEIICHUI.

- 9(ppeKTUBHOCTH MPOBENECHUSI HATOTOBBIX MPOBEPOK, MOTHOTA KOMILJIEKCA MEPOIPUITUN
IIPH MTPOBEICHUN HAJIOTOBBIX IIPOBEPOK;

- MO0 CyMMaM JOHAYHCIIEHWH, MOCTYNUBIINX B OIOJKET HAa OCHOBAaHHHM BBIHECEHHBIX
pEIIeHUH TI0 UTOTaM HAJIOTOBBIX MTPOBEPOK;

- MO0 KOJNUYECTBY OCTABJICHHBIX 0O€3 YJOBIETBOPEHHUS AaNeUIAIIMOHHBIX kalob (Kanoo),
XKanmoO0 Ha JeUCTBUS /O€37CHCTBUA JOHKHOCTHBIX JIMI] W3 KOJWUYECTBA IOCTYMHUBIIUX B
WHucneknuto 1o pe3ynbraTtaM AeITeIbHOCTH OT/IeNa.

- 110 CyMMaM JOHA4YKCIIEHUH, MOCTYMUBIIUX B OIOJIKET BCJIEJACTBUE MOJa4l YTOYHEHHBIX
HAJIOTOBBIX JIeKJIapalluii Ha OCHOBAaHWU TMPOBEICHHBIX pPabOYMX TPYII C y4acTUEM
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HaJIOTOIUIATEIIBIINKOB, IPEANOIOKNATENBHO SBIAIOIIUXCS YYACTHUKAMH CXEM COMHMTEIBHBIX
onepanuii;

- [I0 CyMMaM JIOHAYUCIIEHUH, NOCTYNUBUIMX B OIODKET BCIEJACTBHE NOJA4YU YTOUHEHHBIX
HAJIOTOBBIX JICKJIapalliii Ha OCHOBAHWW HAIPABICHHBIX TPEeOOBAaHUH O MPEIOCTaBICHUU
JIOKYMEHTOB (MH(pOpManun), TpeOOBaHUM O MPEICTABICHUM NOACHEHUH U MHBIX JOKYMEHTOB B
aJipec HaJOTOIUIATENIBIINKA, MPH TOITYYEHUH KOTOPBHIX HAIOTOILIATEIBIIUKOM OBUIO MPHUHSITO
peleHre 100pOBOIbHO YCTPAaHUTD BbISIBICHHBIC HAPYILIECHUS;

- CYMMBI JIOTIOJIHUTENIBHBIX TOCTYIUIEHUH BIUAIOT Ha 3(()EKTUBHOCTh M PE3yIbTAaTUBHOCTh
npogeCCHOHATIBHOM CIIyKEOHOU JesTeIbHOCTH CIEMAINCTa OTAea KaMepallbHbIX IPoBEepoK Ne3,
TOJIBKO IIPU HAJIWYUM JOKYMEHTOB, IOATBEPXKAAIOIIUX, YTO JONOJHUTEIBHBIE IMOCTYIJICHUS
o0ecreyeHbl HUCKIIOUUTENFHO TPOBEJCHHOH COTPYAHHMKOM paloToOil, HampaBleHHOH Ha
No0yX/IeHUEe HAJOTrOIUIATENIBIIMKOB K JIOOPOBOJIBHOMY MCIIOJIHEHHIO CBOMX HAaJOrOBBIX
00513aTCIIbCTB;

HauannrHuk otnena

(momucek) (®HO)

C IOMKHOCTHBIM PETJIaMEHTOM O3HAKOMIIEH ():

(moamuck) ((5(0)}

OT « » 202 r.




